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Purpose 
The purpose of this procedure is to check all transfer notes that are received from any waste carriers for all 
Locations. 
Scope 
This procedure applies to J & E Hall International. 
General 
Waste Duty of Care places a legal requirement on the company to ensure that waste generated by the 
company is only transferred to properly authorised carriers. 

Procedure  
 

 

Waste Carrier 
Arrives at 

collection point 

Completed Transfer Note to be retained in 
location for reference. 

 
 

Collect Transfer 
Note if Provided 

Do Not Allow 
Removal of 

Waste  
Refer to HSQE 

Manager for 
Assistance 

 
 

Collected on 
annual 

transfer note? 

Is Waste 
Description 
and EWC 

 
 

Add / Amend 
Description and 
EWC to Transfer 

Note 
 

NO 

YES 

NO YES 

Not all Annual 
transfers will provide 

a transfer note. 
Refer to guidance for 

further Information 

Refer to Training 
Guidance for 

European Waste 
Catalogue Numbers 

Is this a 
one off 

collection? 
NO NO 

YES 

Collected 
on carriers 

round? 

YES 

Is Collecting 
company a 
Registered 

Waste Carrier or 
Exempted? 

 

NO 


