[bookmark: _GoBack]Installing the Outlook App on an Android Phone – Meraki Work Profile

1. Download the Microsoft Outlook App from the Play Store
https://play.google.com/store/apps/details?id=com.microsoft.office.outlook
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2. Click Install and the app will install to your phone
3. Run the app and click Get Started
4. Enter your work email address
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5. Enter your password.   This is the same as the one you log onto your PC with.  Select Sign In
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6. The next screen is Approve Sign-in Request and will verify your identity
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You phone will ring and you will have to accept the request by pressing # on your phone.  This is much like the two-factor verification you have already setup
7. Activate the device by selecting Activate
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8. From the next screen select Activate this device admin app
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9. The next two screens select skip on both
[image: ][image: ]

10. Now to enable the contacts to be synced from Outlook to the device, select the three horizontal lines at the top
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11. Select the cog icon
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12. Select your email address at the top
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13. Slide the Sync Contacts bar across
[image: ]
	Your contacts will then sync across shortly.  
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Activate device administrator

david.debnam@jehall.co.uk requires

Outlook to be activated as a device

administrator to ensure that security
requirements are met for your account.

ACTIVATE

REMOVE ACCOUNT
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Activate device admin app?

Activating this admin app will allow
the app Outlook to perform the
following operations:

Set password rules

Control the length and the characters
allowed in screen lock passwords and
PINs.

Monitor screen unlock attempts
Monitor the number of incorrect attempts
to enter a password when unlocking the
screen and lock the phone or erase all

the phone's data if too many incorrect
attempts are made.

Lock the screen
Control how and when the screen locks.

Set storage encryption
Require that stored app data be encrypted.

Activate this device admin app
Cancel

Uninstall app
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Account added

Would you like to add
another account now?

SKIP CONTINUE >
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Add account

Enter your work or personal email address
david.debnam@jehall.co.ukl
C) GOOGLE ACCOUNTS
@live.com @msn.com (@btinternet.con

CONTINUE >
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Approve sign-in request

Q% We'e calling your phone. Please
answer it to continue.

Having trouble? Sign in another way





